
 

                                 Personal Income Tax Checklist - 2011 
To assist in preparation of an accurate and complete income tax return, please bring in the following information for any income or expenses that 
are relevant for your situation.  

Name____________________  Spouse__________________________Date__________/__  

Information Slips  
All T3, T4, T4A, T4E, T4A(P), T4A(OAS), T4(RIF), T4(RSP), T5, T1229, T5007, T5008, T5013, RC62, RC210 forms including NR4’s for 
non-residents and 1099-X forms for US Persons, and any other government information slips including PA or Pension Adjustment forms. (Both 
copies of all forms please – we will return one copy to you and retain one to support your claims with the Canada Revenue Agency if requested.)  

Rental income and expense  

A summary of rental income received and expenses paid during 2010 or receipts supporting income, repairs, property taxes, advertising, 
insurance, management fees, strata fees and any other expenses incurred in order to earn the income. If you purchased a new rental property, 
also provide the legal documents for the purchase.  

Self-Employment  

Your financial statements, general ledger or receipts for all income and expenses earned or incurred during 2010. We may also request 

supporting information such as bank statements and cancelled cheques, GST & PST returns, payroll information etc.  

Capital Gains or Losses on Investment Portfolios  

Annual Trading Summaries provided by your investment advisor, or monthly investment statements and details of original cost of any securities 

sold during 2010 . We may also request detailed supporting information for certain securities.  

Capital Gains or Losses on Real Estate  
Statements of Adjustments for both the sale and original purchase and a summary of any improvements made to the property during its 
ownership. We may also request supporting receipts and invoices for other expenses such as mortgage interest, property taxes etc.  

Deductions  
All receipts for RRSP contributions, moving expenses, union or professional dues, child care expenses, child support or alimony payments, 
accounting, management or investment advice fees, carrying charges or other investment expenses, and any other receipts for expenses incurred 
in order to earn income. We also require copies of children’s fitness program receipts, public transit passes and receipts for tradespersons’ tools 
purchased if they total $1,000 or more  

Tax Credits  
All receipts for medical expenses, dental expenses, charitable donations, political donations, tuition fees, textbook tax credits and education tax 
credit certificates. Please advise us if you donated publicly traded securities to charity.  
 
Prior Year Tax Returns  

If 2010 is the first year that we will prepare your tax return, please bring in copies of at least your last year’s tax return. Ideally, the last three 
years returns will assist us in establishing your carry forward information. We will probably request your signature on a CRA Consent Form to 
allow us to confirm prior year information.  



Supporting Documentation and Correspondence  
Please provide us with copies of your prior year Notices of Assessment or Re-assessment from CRA. We use these to check CRA’s assessments, 
to assure that our computers are in agreement with those of the tax department and to cross-reference carry forward amounts from prior years.  

Other  

Any other information relating to income earned or expenses incurred during 2010 that may  affect your personal income tax situation.  Call me 
at 519 752 8956 if you have any questions.  

Finally, please answer the following four questions: 
(Please note a “Yes” answer is required for this last question.) 

Privacy Information  

We at CSU Fianancial Services adhere to provincial privacy legislation and we are committed to controlling our use of the private information 
you provide to us and to protecting your privacy at all times. In order to prepare your income tax return, we require the many details contained 
in this checklist, much of which is considered private or privileged information. We will not release your private information to any third parties 
without your prior consent. If you have any questions or concerns about this issue, please contact us at  

519-752-8956  
 
 
 
 
 
 
 
 
 
 
 
 
 

Why wait any longer Get a Second Opinion now ! 

In an ever changing investment market, a different set of eyes offering a Second Opinion can bring you the stability 
you're looking for. 

Why Do You Need a Second Opinion? 

Whether you're a novice or sophisticated investor, undcertain market conditions can leave you trying to balance your 
own peace-of-mind with your investment needs and goals 

Get to Where You Want to Be 

I will guide you through a process to understand where you stand today, and will help you to: 

Understand and prioritize your goals 
Before considering specific investments, it's important to identify your goals and priorities. What do you want to 
achieve? How much time do you have? What is your risk comfort level? 
Assess your current portfolio 
We have planning tools to help ensure you're in the best position to achieve what you want. These tools can help to 
identify your investor profile, define an appropriate asset mix, and analyze your existing investments.  

CSU Financial Group is pleased to offer their services to to all Legacy Card members. 
Stephen Beda CFP, RHU wishes to share his expertise and solutions in helping Legacy Card members also plan for their 

financial future. 
 

Call me now at 519 752 8956 to arrange an appointment. 
 

Question  
Taxpayer (Yes or 

No & Initials 
please)  

Spouse (Yes or No 
& Initials please)  

Do your authorize CRA to release your name, date of birth and 
address to Elections Canada for voters’ list purposes?  

  

Are you a Canadian citizen?    

Do you own foreign property costing over $100,000?    

Do you authorize  income tax information, including name, 
address, date of birth, social insurance number and if 
applicable, your direct deposit account numbers to the Canada 
Revenue Agency in order to file your 2010 income tax return?  

  


